
 

Remote POA Meetings with Zoom - Instructions 
 

 

What is Zoom and why should I care? 
Zoom is technology used by many companies and individuals for audio and video teleconferences.  Its 

use has skyrocketed in the wake of the Corona Virus due to the mass shift to working and learning from 

home.  Among the features that have made Zoom popular are ease of use and low cost.  These make it 

appealing to us too!  We will be using Zoom until further notice to make meetings more accessible to 

our residents and to keep us all safe during the current virus emergency. 

 

How do I connect to these meetings? 
The POA will provide a weblink to each Zoom meeting via the email distribution list we maintain.  All you 

have to do is click on the link to be connected to Zoom using your Internet-connected computer, tablet 

or smartphone.  If you have not yet agreed to join the POA email list, we encourage you to do so by 

notifying Maria Durbin at foundersbridge@gmail.com.  However, you can also manually enter the link 

address below into your browser address bar manually if you prefer.   

 

How do I connect from the email message? 

1. You will see the invitation information below 

 

Click the link below to join Zoom Meeting 

https://us02web.zoom.us/j/7577681066 

Meeting ID: 757 768 1066 

 

-----------------------  (OR)  ----------------------- 

 

One tap mobile:  +16465588656,,7577681066#  

 

-----------------------  (OR)  ----------------------- 

 

Dial-in:       301-715-8592  



Meeting ID:   757-768-1066 

2. If you are on a computer or tablet, simply click on the link under “Join Zoom Meeting” 

a. If you see a message asking if you want to download the app, you will get a better 

experience if you click “Yes” 

b. If you see a message asking if you want to change apps, click “Yes” 

c. At several different points you may see the option to “test speakers and microphone.”  

This is optional. 

d. If you see a window asking you to “Choose ONE of the audio conference options”  (see 

image 1) 

i. Click on “Join with Computer Audio” if you have a working microphone and 

speakers 

ii. Otherwise, click on the tab marked “Phone Call” then dial one of the numbers 

listed and follow the prompts to be able to hear and speak on the call.  You can 

still follow the video on your computer. 

 

 

3. If you’re using a smartphone, touch the numbers after “One tap mobile;” 

a. The phone should dial those numbers automatically.  

b. If there is a long pause after the numbers are dialed, press # 

 

 

How do I interact with the app once I connect? 

1. You will see a screen like what is in Image 2, below.  Please note that the controls shown at the 

bottom of the Zoom window are only temporarily visible after you move your cursor within the 

Zoom window.  if you’ve joined the conference, but have not yet joined audio or video, you will 

see a window that looks like Image 3.  

 

2. To join audio, click or tap that icon and follow the instructions.   

  
3. To join video, click or tap that icon and follow the instructions. 

 

4. By moving your cursor on the screen shown in Image 2, you will reveal controls for the call, as 

shown in the black border at the bottom of Image 2 

a. If you want to show yourself to others on the call, make sure to click “Start Video” 

b. If you want to see who’s connected and who’s talking, click on the “Participants” icon. 

i. From here, you will see a blue hand at the bottom of the Participants window.  

Clicking on that will let the facilitator know you want to speak. 

ii. If there are many people talking at the same time, the facilitator may mute all 

lines and then unmute them one by one based on who has a hand raised. 

 

5. When finished with the call, simply close the window or click “Leave Meeting” 

 



How will it be possible to control who’s speaking? 

All lines except for those of the Board members will be muted by the administrator of the call.  During 

the part of the meeting where we take business from the floor, members who wish to speak to the 

group should again bring up the black controls bar by moving their cursor in the Zoom window, and click 

or tap on the icon labeled “Participants.”  Doing so will bring up a list of participants to the right, with 

more controls below them, as shown in Image 4. 

By clicking on the blue hand icon highlighted in Image 4 by a red arrow, you will let the call administrator 

know you wish to speak.  The administrator will then unmute your line so you can speak without being 

interrupted by others.  another window showing a list of participants and a set of controls at the bottom 

of that window, as shown in Image 3. 

 

Will there be any test calls where I can learn how to use Zoom? 

Yes!  To test your ability to connect to a Zoom call and practice using Zoom controls, you may join any 

or all of the following test sessions: 

 April 14 from 7pm – 8pm 

 April 15 from 7pm – 8pm 

 April 16 from 7pm – 8pm 

 April 18 from Noon – 1:30pm 

 

During the test sessions listed above someone will be on the bridge, ready to answer questions.  If you 

need more help than this, contact David Wright at cptdavidw@aol.com or call him after 5pm at 804-347-

3855.   
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